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Customer name:____________________________________________________

Street address: _____________________________________________________

Town, state, ZIP: –––––––––––––––––––––––––––––––––––––––––––––––––––

Day phone: _________________________Evening phone: __________________

Paper photo appeared in: _____________________________________________

Issue date: ________________________Section and page number: ____________

Description of photo: __________________________________________________

Staff photo credit: _____________________________________________________
 Note: Be sure the photo credit is an employee. If the photo was taken by a correspondent
 or is a courtesy photo, the customer should contact them directly for order and pricing.

Circle one:    COLOR               BLACK & WHITE

5"x7" is $15 – Number ordered_____________

8"x10" is $25 – Number ordered____________

Total cost: _______________

Payment:  Check number: _________________

 Credit card #: _______________________________   Expiration date: _________
 We accept Visa, MasterCard and Discover.

Order taker: ______________________________ Date order was placed: _________________

Note: Photo orders cannot be processed without receipt of a check, cash or credit card. However, we 
will not deposit the check or cash, or run through the charge, until we confirm we have the negative 
or photo file and can process the photo order request. We cannot always process a photograph that 
has appeared in our newspapers. Please allow two to four weeks for delivery. 

Photo Order Form

Discounts: two 8-x10s for $40, 
three 8x10s for $50, four 8x10s 

for $60, five 8x10s for $70.


